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__________________________________________________________________________________________
										
										November 2026
Dear Applicant
Thank you very much for your interest in the role of Administrative Assistant at Market Rasen C of E Primary School.   This role is temporary in the first instance and will be paid at the GLEA scale G3 6-9.  The role is for 24 hours per week over four days, 8.30am to 3.00pm.
The successful candidate is likely to have experience of office administration. They will have a friendly, approachable manner with good organisational skills.
We have enclosed a copy of our school prospectus, latest OfSTED report and application form to help you to get to know us. You can also find out more about our school at Market Rasen C of E Primary School .  If you would like to arrange a visit please contact the school office.
Market Rasen C of E Primary School is committed to safeguarding and promoting the welfare of children and this post will require an enhanced DBS check and satisfactory references.
Please don’t hesitate to contact me if you have any questions about this role.
Kind regards

Nichola Allerston
Acting Executive Head teacher
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